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Principal’s Message
Perhaps, this is the most unique inception of any school year that 
any of us has ever experienced. Rest assured that TMS’ staff has 
worked diligently to ensure that our students will be provided the 
top-notch instruction despite being through a digital format. Our 
administrators and teachers have plans in place to ensure that 
students have an engaging and meaningful experience that will 
prepare them to meet the demands of the standards whether 
face-to-face or through continued digital learning.  Please refer to 
this document for pertinent information that will help parents and 
students understand  the logistics involved in beginning the school 
year via digital learning. Schedules can be viewed in Infinite 
Campus/Parent Portal. Parents may pick up schedules at TMS on 
or before August 14, 2020.

Thank you for providing us the opportunity to work with your 
student(s). I look forward to working with each of you toward their 
success. TMS, where students are R.A.R.E.3 (Respectful, 
Accountable, Responsible with Earnest Effort Everyday).

Darron E. Franklin

Principal
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Digital  Learning Guidelines
TMS Middle School Digital Learning Schedule
 
Students will be expected to check their email and Google Classroom regularly to ensure they are aware of 
upcoming Google Meets and assignments. The schedule was intentionally designed to allow for 
direct-instruction (synchronous) to occur within a 40-minute block with follow up assignments being 
assigned via Google Classroom following the morning meet (asynchronous). One-on-one office hours can 
be scheduled via Google Classroom through a Google Form or email with the teacher as needed, or as 
requested by the teacher. Fridays are an ideal time for students to schedule time to receive support from 
their teachers. 
 
Monday & Wednesday
  9:00 -   9:40                    Period 1            Google Meet
10:00 - 10:40                   Period 3            Google Meet
11:00 -   11:40                   Period 5            Google Meet
  1:00 -    2:10                    Support             Google Meet

Tuesday & Thursday
  9:00 -   9:40                    Period 2            Google Meet
10:00 - 10:40                   Period 4            Google Meet
11:00 -  11:40                   Period 6            Google Meet
  1:00 -   2:10                   Support             Google Meet

Friday
Intervention: remediation, acceleration & enrichment
Session 1 -9:00 -10:00; 
Session 2 - 10:15-11:15; 
Session 3 – 1:00-2:00; 
Session 4 – 2:15 – 3:15

Teachers will direct certain students to sign up. If a student wants help, he/she should sign up through that 
teacher’s Google Classroom. 

TURNER MIDDLE SCHOOL



Expectations
Turner expects all students to join their remote classes via Google Meets on time and in an appropriate 
manner. Students should be fully dressed, set up at a suitable workspace, and should not be distracted by 
competing technologies (television, social media, etc).
 
Classroom etiquette is of the utmost importance to ensure classes are productive and positive for all. All 
students should join their Google Meet sessions with their microphone muted to be sure their teacher has 
the ability to successfully communicate without disruption from students’ background noise. When the 
class is over, students should promptly end the meeting. If additional time is needed with a teacher, 
one-on-one office hours can be scheduled via email as needed, or as requested by the teacher.
 
If a student is unable to attend their classes or is unable to complete an assignment by the required date, 
please communicate this absence to their teacher prior to class. Failure to attend classes, attending but not 
displaying appropriate classroom etiquette, and/or not completing required work will negatively impact a 
student’s grade.
 

● Students will utilize school issued Classlink Portal (http://portal.dcssga.org/) account to login when 
accessing digital platforms for all school interactions (i.e., Google Meet, Classworks, STAR 360,  
etc.).

○ Student Classlink Account: firstinitiallastinitialstudentID 
○ Numbers are the last six digits of the Student ID #
○ Example: 

■ Registered First and Last Name
● Double last names are included with no spaces, hyphenated last names include the hyphen.

■ Example:
● Name: Lessa Ford  Student Number: 443907
● lf443907
● Passwords are typically the students DOB - 08/23/2011  (passwords from last year remain)
● 082311  

● Students should be logged into Google Meet five minutes before class to ensure access and 
minimize disruptions by coming into the class late. 

● Students must mute their microphone when logging into Virtual sessions; the teacher will ask 
students unmute themselves during specific times of the instructional period for questions, 
discussions or answers.

● Students are expected to be dressed appropriately for all classes.
● Best practice for students is to be working from a table or desk if possible, limiting their distractions 

(for example, students should not attend class while in bed).
● Students are bound by the DCSS Code of Conduct at all times while engaged in digital learning.

 

Digital  Learning Guidelines

http://portal.dcssga.org/
https://tms.dcssga.org/parent_information_community_involvement/student_handbook_19-20
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Flex Fridays
● Student expectations remain the same Monday-Friday; Students  need to be digitally present 

every day, every period. 
● Teachers will be available each period for intervention, remediation, acceleration and 

enrichment Fridays. 

Terms to Know: Synchronous vs. Asynchronous

● Synchronous learning occurs when students engage in the learning process at the same time.
● Asynchronous learning occurs when students engage in the learning process at different times.

Resources
Google Meets
As we transition to digital learning, Google Meets will be Turner’s primary platform for direct 
instruction. Google Hangout/Meets can be joined directly from a teacher’s Google Classroom or from a 
teachers Google Calendar invite sent from your teacher. (tutorial link)
 
Google Classroom
Google Classroom should not be new for Turner students and they all are accustomed to managing 
their work, discussions, and assignments through this platform. All class assignments, videos, and 
announcements will be housed in Google Classroom.
 
Google Calendar
The importance of Google Calendar over the next several weeks cannot be overstated. Please get 
comfortable utilizing this tool as it is a great resource in keeping yourself, and upcoming Google Meets 
organized. (tutorial link)

https://support.google.com/a/users/answer/9282720?hl=en
https://support.google.com/a/users/answer/9302892
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Grading
● Teachers will enter a minimum of one grade per week for students. 
● Assessments (i.e. quizzes and tests) will be administered in a digital platform (Illuminate).  Each 

teacher will provide guidance on their course assessments. 
● Students are expected to submit work to the appropriate teacher when it is due.

○ When absent, it is the student's responsibility to ask for assignments missed. It is the student's 
responsibility to turn in make-up work based on teacher expectation per the syllabus. Google 
Classroom and Infinite Campus will house assignments and information for the student.

● Communication will be sent out regarding student progress on assignments. Please make sure 
that your email address on file with DCSS is correct and that you have access to the Parent 
Portal; this allows parents to monitor student progress/grades in real-time.  
○ For more information about the Parent Portal, contact our Parent Family Engagement 

Coordinator, Mrs. Barbara Lark at barbara.lark@dcssga.org  or visit the Parent Portal page at 
https://tms.dcssga.org/parent_portal.

Classlinks 
Classlink Access

● Before the first day of school (Aug.17), ensure that your student can access their teachers’ Google 
Classroom through Classlinks (www.portal.dcssga.org). 
○ Existing Students (including rising 6th graders): Classlinks Portal Passwords have not 

been changed. If you were a DCSS student on the last day of school in the 2019-2020 
school year, your password will be the same as last year.
■ If you cannot remember your password, please contact our Media Specialist,  James Lynn at 

james.lynn@dcssga.org . Please include your child’s name and student ID number in the 
email. 

○ New students: If you are new to DCSS, you will receive communication from a school 
representative regarding your student number and access to the student portal. 

 

Where will teachers post assignments?

● Teachers will post assignments weekly  in Google 
Classroom under the Classroom tab. Grades for those 
assignments will be posted in Infinite Campus.

● A Google Slide will be embedded on each teacher’s Google 
Classroom Stream page reminding students where the 
grade can be found for parents. Some grades can be seen in 
Google classroom; however, parents will be able to see 
grades via Parent Portal. Parents to view grades, you must 
set up and sign into Infinite Campus. 

Infinite Campus

mailto:barbara.lark@dcssga.org
https://tms.dcssga.org/parent_portal
mailto:james.lynn@dcssga.org
https://campus.douglas.k12.ga.us/campus/portal/douglas.jsp
https://tms.dcssga.org/parent_portal
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● Provide structure at home
○ Identify an appropriate place to attend live instruction in your home.
○ Ensure your child has a working device and reliable internet access in order to be effectively engaged in 

each lesson. 
● Help to communicate expectations for your child to follow the day’s schedule

○ Teachers are available during the published academic times. 
○ Help sessions are available during scheduled times. Teachers will communicate these opportunities to 

students.
○ Teacher hours are 9:00 am - 4:00 pm. Your child’s teachers may not be available to answer questions 

outside of these hours.
● Encourage your child to do the following in every class:

○ Be actively engaged
■ Resist the urge to multi-task

○ Participate in each class
● Monitor your child’s progress

○ Check grades in the Parent Portal.
■ Parent Portal information

○ Review the weekly progress on Parent Portal.
○ Reach out to the school for support - teacher, counselor, assistant principal or principal.

● Communicate academic concerns with teachers. 
● Ensure that your contact information is correct in the Parent Portal. 

Title I/Parent Center
Turner Middle School receives federal funding to purchase materials and equipment as well as provide 
professional development for teachers for academically at-risk students. All parents are invited to 
attend our Title I events, including our Virtual Annual Informational Meeting held in the Fall (date TBA) . 

We also encourage all families to take advantage of our Parent/Family Center. This valuable resource is 
located in room LC-1. It is staffed by Mrs. Barbara Lark, Turner’s Parent Family Engagement 
Coordinator. The Parent/Family Center’s office hours are Monday-Friday, 9:00am-4:00pm with an 
appointment. Mrs. Lark can also help arrange translation assistance, tutoring opportunities, 
parent/teacher conferences and more. If you have any questions, please contact Mrs. Lark at 
770-651-4149.

Academic Support
How does my student get extra help?

● Support will be available between classes as well as on Flex Fridays (see the schedule) For help on Fridays, 
students will complete the R.A.E. Day Form in each teacher’s Google Classroom.  

● Teachers will be available on Flex Fridays for remediation, acceleration & enrichment.
● Reach out to individual teachers for specific intervention/remediation requests.

How Do I support my student?

https://tms.dcssga.org/parent_portal
https://drive.google.com/file/d/1F1nB4awkm7LeMgZ1Hde9ZTmJegDalUAk/view?usp=sharing
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